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MNOJIOXXKEHHUE
«O0 opranu3anmny y4éra BOCNHTAHHHKOB W BeJeHHHU Tabens

yuéra nocewmaemoctu aetei B MBIOY a/c Ne39»

1. O0mue monoxKeHUs.
1.1.ITIonoxenue o6 opraHusanMu yuéra BOCTIHTAHHWKOB M BeleHUM Tabens ydéTa

nocemniaemMocTy aerei (nanee — [lonoxenue) dopma B MBJIOY n/c Ne39 seoautcs ¢
LEJIpI0 CHCTEMaTH3al|K Iporecca cbopa u 00paboTku MHPOPMALHK O MMOCELEHUN
BOCIIMTaHHUKAaMH I€TCKOTO caja.

1.2.Hacrosiiee ITonoxenue paspaGorano Ha ocHoBaHMH Pe/lepaJbHOrO 3aKOHA OT
29.12.2012 Ne273 — @3 «O6 obpazoBauuu B Poccuiickoii Denepanum», [lopsaka
OpraHU3ALMH W OCYIIECTBJIEHHS 00pa3oBaTesIbHOM JeSTEeIbHOCTH II0 OCHOBHBIM
obmeoOpa3oBaTeNbHpIM ~ TIporpamMmaM — —  00pa3oBaTeNbHBIM  TPOrpaMMaM
JOIIKOIBHOTO OOpa3oBaHMs, ycTaBa YupexaeHus, TpeboanusmMu CanlluH
2413049 — 13 c uemplo perigaMeHTalWH paboThl MO YYETYy TMOCEIIeHHs
BOCIIMTAHHUKOB M ONpeJesseT TMOpsIoK NEeHCTBUH Bcex KaTeropuil pabOTHHKOB
Yupexuenus, y4acTByIOIIHX B paboTe ¢ BbllleyKa3aHHOH 1OKyMEHTAIHeH. |

2.  3apaym y4éTa nocemieHHsi BOCOHTAHHMKAMH JIeTCKOT0 caja.
Yué€r npeGbiBanus JeTei B TOMIKOIBLHOM OPraHU3alMKi OpraHu3yeTcsl JIs:
2.1.00ecrieueHuss KOHTPOJIS CBOEBPEMEHHOM SIBKOI BOCTIUTAHHMKOB B JOIIKOJIBHYIO
OpraHW3alKio, BbIBJIEHHS OTCYTCTBYIOIIUX JETEMH.
2.2.KoHTpossi CBOEBPEMEHHOIO MPHXOa M YXOJa BOCIHTAHHUKOB 110 3asBJIEHHIO
poxutesieii (3aKOHHBIX NPeJICTaBUTENel) 00 HHAMBHLYATLHOM TpadyKe MOCEIIeHHS B
CBA3H C IIOCEIIeHHEeM BOCIIMTAaHHUKAMMU KPYKKOB W CEKIIMH BHE  JOIIKOJBHOM
OpraHu3aliH.
2.3.®uKcHpOBaHHUS MPUX0/1a BOCIMTAHHUKOB B JOIIKONEHYEO OpPraHH3aLHIo.
2.4.Vuéra daxruueckoro npeGbiBanis, BpeMeHH 60JI€3HH, OTIIYCKOB U APYIHX bopm
OTCYTCTBHUS BOCIIMTaHHUKA B JOMIKOJIbHON OpraHu3aliyy.

3.  TpeGoeauusi k BeJeHHI0 TaGeJBLHOIO y4ETa NOCEIIAEMOCTH A€Tel.



3.1. Jlnsi BemeHms TaGenpHOrO ydera IIOCEIIA€MOCTH AeTedl  NPUKa3oM
3apenyromeii JIOY Ha3Ha4aeTcs OTBETCTBEHHOE JIMIIO, B IPYIIE OTBETCTBEHHBIMHU
3a BejleHue JKypHasia NOCeIaeMOCTH Ha3HaYaroTCs BOCIIUTATENH.

3.2. B ciny4yae HEBO3MOXHOCTH BPEMEHHO HCIIOIHATH 0053aHHOCTH T10
Be/leHUI0 TabGeIbHOro ydvera Ha3HAaue€HHbIM COTPYAHHKOM, 3aBelyrollas J0Y
Ha3Ha4yaeT NPUKA30M Ha STOT NMEPHOJL APYroro OTBETCTBEHHOTO UCTIONHHUTEIS.

3.3. Bce paGOTHHKH, B OOS3aHHOCTH KOTOPBIX BMEHEHO BEJIeHHE Ta0elbHOro
y4eTa MoCelaeMoCTH JeTeil, B 0013aTe/IbHOM IMOPs/IKE 3HAKOMSTCS ¢ HaCTOALIMM
ITonoxeHueM 10/ pOCIHUCE.

3.4. BxaoyeHHe BOCIUTAaHHMKA B Tabenb W HUCKIIOYEHHE W3 HEro
NpOM3BOAMTCS HA OCHOBAaHMM TpMKasa O 3a4MCJICHMH ¥ OTHHCICHHH
BOCITHTaHHHKA.

3.5. ExenHeBHO paGOTHHMK, OTBETCTBEHHbIH 3a TabelbHBIA yuer, cobupaet
nanHble 0 npebsiBaHUK BocnuTaHHUKOB B JIOY.

3.6. BocruTatenu TIpynmbl o0s3aHbl yBeJOMJATh PabOTHHKA, BEIyIIEro
Tabenb ydeTa MOCEMIAEMOCTH jereif, o6 OTCyTcTBMM pebeHka B rpymie ¢
YTOYHEHHeM [pPWYHHBI OTCYTCTBHs, HA MOMEHT 3alOJHeHHs JKypHajla
[I0CeIaeMOCTH MM cauu Tabens B OyXrajaTepHuio.

3.7. B nopszke MCKIIOYEHMS, OTAEIbHBIM BOCIHTaHHHKAM, IO 3asBICHHIO
pomuTenell (3aKOHHBIX NpEJICTAaBUTENEH), MOXET CMEIaThCs BPEMs IpPUXOAa,
yxoza u npeObiBaHus peOGeHKa 110 HHAUBUIYaTbHOMY rpacduxy B JIOVY. B cBsizu ¢
3THUM 3aBejyrolas ohopMIseT BHYTPEHHHUHA NPUKas3.

3.8. B 10/DKHOCTHbIE 00S3aHHOCTH PabOTHHKA, OTBETCTBEHHOIO 3a BEJCHHE
Tabess ydeTa MocelaeMOoCTH IeTeH, BBOAATCS QyHKIHMH:

3.8.1. BefieHHe yuyeTa CIIUCOYHOr0 COCTaBa BOCIIUTAHHUKOB J0Y;

3.8.2. BHECEHHE B CIIUCOK MU3MEHEHMM, CBSI3aHHBIX C MPUEMOM, OTUUCICHHEM
BOCIIUTaHHHUKA,

3.8.3. KOHTpONb (AaKTUYECKOTro BpeMeHH NpeObIBAHUA BOCIHMTAHHUKOB B
AO0Y;

3.8.4. mpeicTaBeHne Tabens ydera MOCelaeMoCTH feTel B OyXrajiTepuro
AO0Y;

3.8.5. KOHTPOJTb 3a CBOEBPEMEHHOCTBIO H TPABUIBHOCTBIO OQOpMICHUS
JOKYMEHTOB, TIOATBEP)KAAIOLIMX NpaBo BocnuTaHHAKOB JIOY Ha oTCyTCTBHME B
JeTCKOM  caldy: CNpaBKM 1O OONe3HH, OTIMyCK pojauTeneil  (3aKOHHBIX
npecTaBUTeNel ), CAHATOPHO-KYPOPTHOE JIeYeHHE, IPyTrHe NPUIHHbL.

3.9. JlanHble O BOCTIMTAHHUKAX BHOCATCA B Tabesib B CTPOTOM COOTBETCTBHU
¢ HCTIOMHEHHEM CIIMCKA TPYIIB, YTBEP)KAEHHBIM NpHKa3oM 3aBenytowei JI0Y.

3.10.3a JOCTOBEPHOCTh CBEJ€HMI, KayeCcTBO BeleHus Talens HeceT
OTBETCTBEHHOCTH PAOOTHHK, OTBEYAIOIIHH 32 ero BeJIeHHe.

3.11. CnMcOK BOCIHTAHHMKOB COCTaBIsieTcss B  andaBUTHOM MOPSIKE.
@avuins, WMS, 3aNUChIBaoTCs B rpade MoOmHOCTBIO. Ilpu 3TOM  TIIATENbHO
BRIBepsETCS HamucaHWe (aMWIMK, WMEHH B COOTBETCTBUM C JIOKYMEHTOM
(cBHIETENCTBO O poXkaeHMM peGeHka). B crmyyae cMeHbl aMWIMH, MMEHH,
OTYecTBa, HOBBIE JaHHbIE BHOCATCS B Tabenb TOJBKO IOCIE H3/IaHUS
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COOTBETCTBYIOLIEI0 IIpHKas3a 00 HW3MEHEHUH NEPCOHAIIBHBIX CBEIEHUM Ha
OCHOBaHHH yJIOCTOBEPAIOIICTO JOKYMEHTA.

4. 3aki04HTeIbHbIE MOJI0KEHHUS.

4.1. )XXypHan  yyeTa  TOCEmaeMOCTH  BOCIMTAHHHKOB B  IpYIIIe
BOCIIUTATE/SIMHU BEAETCS B OyMa)KHOM BapHaHTe.

4.2. Ilpu 3amonsennn JKypHanm ydyera IOCEIIAEMOCTH BOCIMTAHHHUKOB
3alMCH BEYTCS IIAPUKOBOW pPYYKOHM CHHEro IBera, 4&TKO M aKKypaTHO, 0e3
MCTpaBlieHHWH. MicrnpaBiieHus, CHeNaHHble B UCKIIOYUTENbHBIX  CIydasx,
OroBapHMBAIOTCs BHU3Y CTPAHHLbI 32 MOANKCHIO OTBETCTBEHHOro. He nomyckaercs
NOYE€PKUBAHUE, CTUPAHUE, 3alIUCH KapaHaIloM.

4.3. Tabenb yuera nocemaemoctu aereii B JIOY Bezgercst B 3J€KTPOHHOM U
OyMa)kHOM BapHaHTax.

4.4. Tlpu 3anonHenuu Tabens He NOMYCKAIOTCS MCTIPABIEHHMs, MOMAapKH,
BBI3BIBAIOIINE COMHEHHS B IPABHIIBHOCTH BHECEHHBIX M3MEHEHHUIL.

4.5. BBOA NaHHBIX yyeTa IIOCeLIeHHs! IPOU3BOAUTCS ¢ Pa3OUBKOIL IO JHSM.

4.6. BoixozmHble M nNpa3nHHYHBIE Hepabouue IHH yKa3bIBAlOTCS B Tabese, HO
JIHU TIOCEIIEHUS] He OTMEYaroTCs.

4.7. OrcyTcTByIOLIME BOCIIHTAHHUKH OTMEYAIOTCS GYKBOM «HY.

4.8. lato#t cocrapnenus Tabens ydera mocemiaeMocTd gereil B JIOY
SIBJISIETCS [IOCTIEJHEE YUCIIO OTYETHOIO MECSLIA.

4.9. Tabens mnoamuceiBaetcs  3aBeayiomeit JIOY, OTBETCTBEHHBIM 3a
BelleHne  Tabenss ydera mocemaemoctd gereil B JIOY u mepenaercs B
Oyxranrepuro.

4.10. Kontponb 3a BeneHHWeM jKypHala IIOCEIaeMOCTH M Tabens ydera
nocemaemoct  gereir B JIOY  ocymectBisieTcs He MeHee 2-X pa3 B Troj
3aBeayromieit JJOVY.

4.11.Tlo wutoram koHTpons 3aBexyromas JOY BhnpaBe NpHUMeHSATH K
OTBETCTBEHHOMY JIHILy MEpPHI IMOOIIPEHHS U B3BICKAHHUS.

4.12. TaGenb sABISETCS yYETHBIM HOKyMEHTOM, CPOK XpaHeHHUs | ro.



